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HHOJIOKEHHUE

0 HOpMAaTHBHOM JIOKAJILHOM aKTe

1. KpacHokamenck



I. O6mme mosto:KeHUsE

1.1. TTomoxxenne o HOpMaTuBHOM JoKanbHOM akre MBOY Kpacnokamenckoit COIIl Ne 4
(mamee - IlonoxeHWe») yCTaHABIMBAaET €OWHBIC TPeOOBaHHS K HOPMATHUBHBIM JIOKAJIBHBIM
aKTaMm, HX IIOATOTOBKE, O(GOPMIICHMIO, MPHHATHIO, YTBEPKICHUIO, BCTYIUIGHUIO B CHIY,
BHECEHHIO U3MEHEHHH U OTMEHE.

1.2. Hacrosmmee IlomokeHuWe sBISETCS HOPMATHBHBIM JIOKaTbHBIM akToM MBOY
Kpacunokamenckoit COIII Ne 4 uw o00s3areqsHO K HCHOJNHEHWIO BCEMH YYaCTHHUKAMMU
00pazoBaTEeNBHBIX OTHOIIEHUH.

1.3. TlonoxeHue TOATOTOBIEHO Ha ocHOBammu PenepanpbHOro 3akoHa or 29.12.2012r.
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit epepamumy, TpymoBoro kogekca PO (namree — TK
P®), I'paxxmarckoro Konexca P® (manee — I'K P®), Yeraa MBOY Kpacnokamernckoit COIIL
Ne 4 (manee — YapexeHue).

1.4. JloxaipHBI HOPMATHBHBIA akT YUpeXHEHUs (Oajgee — JOKAIHHBIH akKT) — 3TO
HOpPMAaTHBHEIM NPaBOBOHM JOKYMEHT, COAEPXKAIIUA HOPMBI, PEryJIupyiomue o0pa3oBaTelbHBIE
OTHOIIEHHS B YUpeXIEHHWH B IIpefeNax CBOeHd KOMIIETEHIIMM B COOTBETCTBUH C
3aKoHOJaTensCTBOM Poccuiickoit ®Denmeparuu, B MOpPSAKE, YCTaHOBJICHHOM Y CTaBOM
YupexneHus.

1.5. JloxkampHBIe aKTHl YYpeXIeHHWs JEHCTBYIOT TOJNBKO B Ipeleiax IaHHOU
o0mmeoOpa3oBaTeIbHOM OpraHu3aIlii ¥ He MOTYT PEeTyJIHpOBaTh OTHOINCHUS BHE €€.

1.6. JlokanbHBIE aKThl U3JAFOTCS IO OCHOBHEIM BOIPOCaM OpPraHM3ALMU W OCYIIECTBICHHUS
BCECTOPOHHEH AEATENBHOCTH YUPEKAEHUS, B TOM YHCIE IO BOIPOCAM, PETIaMEHTHPYIOIIAM
IIpaBMjIa IIpHEMa YJaIIUXCsl, PEXKUM 3aHIATUH yYIalIuXxCsl, MKOJIbHON HOpMBI, IEPHOIUIHOCTh U
HOPSAAOK TEKyIIEro KOHTPONSA YCIEBAEMOCTH M IIPOMEXYTOYHOM aTTeCTAlldd ydallhuXcs,
IOpSAZOK ¥ OCHOBaHHS IIEPEBOJA, OTYUCIEHHS U BOCCTAaHOBJICHUS YYaIMXCS, IOPSIOK
obopMIIEeHHs BO3HHMKHOBEHHS, IIPHOCTAHOBJICHHS U IPEKpAllCHWsS OTHOINCHHN MEXIY
obpa3oBaTenpbHOH oOpraHusanuedf © ydammMmucs U (WIH) pPONUTENSIMH  (3aKOHHBIMU
IIPEICTAaBUTEISIMHU ) HECOBEPIIEHHOICTHIX YUAITHXCS ¥ T.II.

1.7. JloxkampHBIE aKTBI, COOTBETCTBYIOIOME BCEM TpPEOOBaHHSIM 3aKOHOIATeNbCTBA Pd,
SBJIAIOTCS 0043aTENbHBIMA K HCIIONHEHHIO BCEMHU YYaCTHUKAMU 00pa30BaTeIbHBIX OTHOLIEHUH.

1.8. HopMbl JOKaTbHBIX aKTOB, YXYyOLIAIOIIWE IIOJNIOKEHWE YYAIIUXCsS WA pPabOTHHKOB
VupexneHuano CpaBHEHHIO C IIOJIOKCHHEM, YCTAHOBJIEHHBIM 3aKOHOIATENLCTBOM 00
00pa3oBaHUM, TPYAOBEIM 3aKOHOJATEIHCTBOM JIHOO MPHHATEE C HAPYIIEHHEM YCTAHOBIEHHOTO
HOpSIKA, He IPUMEHSFOTCS. ¥ MOJIEXKAT OTMEHE Y UPEKICHUEM.

1.9. JIoxanpHbIe aKTHl YUpEeKACHALYTPAUUBAIOT CIITY (IIOMHOCTBIO WM B OTAENBHOM YacTH) B
CIIEIYIOIIMX CIIydasx:

* BCTYIUICHWE B CHJIy aKTa, IPU3HAIOIIETO JaHHBIM JIOKAIBHBIA aKT YTPATHBIINM CHILY;
° BCTYIUIEHHE B CHILY JIOKQJILHOTO aKTa OOJbIIeH IOPHINYECKON CHIIBI, HOPMBI KOTOPOTO
IPOTHBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIBHOTO aKTa,
* IpH3HAHKE CYJOM HIIM HHBIM YIOJHOMOYEHHHIM OPraHOM TOCYIapCTBEHHOM BJIACTH
JIOKAIBHOIO aKTa Y4peXICHUAIPOTHBOPEYAlUM JAeHCTBYIOMEMY 3aKOHOIATEILCTRY.
1.10. JIoxanpHBIH aKT YUpexxIeHUs, YTPATABIILHN CHITY, HE IIOUIEKUAT HCIIOIHEHHUIO.

I1. Ieau u 3anaun
Hensmu 1 3amauaMu HacToAmEero I10M0XeHUs SBIISFOTCS:
*  C030aHUe eOUHOT U CO2NIACO8AHHOT CUCTEMbL IOKAbHLIX AKMO08 YupecOenus;
* obecneuenue  NpUHYUNA ~ 3AKOHHOCMU 6  HOPMOMBOPYECKOU  0esmenbHOCIU
Yupeorcoenus;
*  COBepuleHCME06aHUe NPOYecca NO020MO6KY, OQPOPMIEHUS, NPUHAMUA U Peanu3ayuu
JIOKQNIbHBIX AKMO8;
* npedomepaujenue OYONUPOBAHUSL Pe2yIUPOBaAHUs 0OUeCMEEHHbIX U 0OPA306aMENbHbIX
omHoweHUl 8 Yupesicoenuu.

ITI. Buas1 10kadbHBIX AKTOB
3.1. B coorBerctBMM ¢ VCTaBOM [EATEIBHOCTh YUPEXKICHHUS DErIAMEHTHPYETCS



CTIENYIOIMHUMH BHIAaMH JIOKAIBHBIX AKTOB: IIOJOXKEHHS, IOCTAHOBJICHHUS, PELIEHHUS, HPHKA3HL,
PacIoOpsDKEHUS, HHCTPYKIH, HOJDKHOCTHEIE HHCTPYKIIMH, IIpaBmIIa. IIpeicTaBeHHbIA IepedeHb
BHUJIOB JIOK&JIBHBIX aKTOB HE SBJIAETCS HCUECPITHIBAIOLIFIM.

3.2. JIokanbHble aKThl YUpEeXAEHHUI MOTYT OBITH KIIACCH(QUIMPOBAHE] Ha IPYIIIIbL:

a) B COOTBETCTBHH C KOMIICTCHIMEH YUpeKIeHHUS:

* JIOKaJbHbIC aKThl OPraHU3AMOHHO-PACIIOPSTUTENHHOIO XapaKTEPa;

° JIOKaNbHbIE aKThI, PErIAMEHTHPYIOIME BOIPOCH OpraHHW3aluy 0OPa30BATEIHHOTO
IIpoIiecca;

° JIOKaNbHBIE aKTHI, PEIIAMEHTHPYIOIIKE OTHOIIEHHS paboTomarens ¢ pabOTHHKAMH U
OpraHU3alHUI0 yIeOHO-METOIUIECKOM paboTEL;

° JIOKabHBIE aKTBl PErTaMCHTHPYIOIKE JEeSTENHHOCTE OpPraHOB —CaMOYIPABJICHHS
VYuapexnenus;

* JIOKAIbHBIE  aKTBI, pETIaMCHTHPYIOIME AaIMUHUCTPATHBHYIO 4  (DHHAHCORBO-
XO3SHCTBEHHYIO JIEATEIHHOCTE;

* JIOKaJbHbIE aKTHI, 0OECIIEINBAOIIIE BEICHHE NEIONPON3BOICTRA.

6) 10 KPUTEPHSIM:

* IIO CTCIICHH 3HAYUMOCTH: 00SI3aTeIIbHbIC U HEODA3aTEIbHEIE;

* 10 chepe AEHCTBHSA: OBIIEro XapaKTepa U CHEMUATHHOTO XapaKTepa;

* DO Kpyry JHMI: pacHpOCTPaHSIOIIMECS HA BCEX pAOOTHUKOB YUDEXKICHHSIH HeE
PaCIPOCTPAHSIONIUECS Ha BCEX PAOOTHHKOB OpraHU3aliH;

* 0 croco0y NPHHATHSA: IPHHEMAEMBIEe DYKOBOMHUTENEM YUPEKICHHS EIMHOMAYHO M
IPUHAMACMbIE C  y4ETOM MHCHHA MPEJCTaBHTENBHOIO OpraHa YYaCTHHUKOB
00pa3oBaTENbHBIX OTHOIIEHHIA;

* IO CPOKY J€HCTBHS: IIOCTOSHHOIO NEHCTBHUS M GECCPOUHBIE ¢ ONPENETeHHBIM CPOKOM
ICHCTBHSA,

* TIO CPOKY XpaHEHHs: IIOCTOSHHOIO XpaHEHUs, 75 JIET W ApYyIHe.

IV. Ilopsimok HOArOTOBKH JI0KAILHBIX AKTOB
B Yupexnenus ycraHaBIMBaeTCs CIeMyFOITHI TOPSIOK IIOATOTOBKH JIOKATBHEIX AKTOB:
4.1. MeumuaTtopoM IOArOTOBKH JIOKATHHEIX aKTOB MOT'YT OBITE:
*  y4peauTelNb,;
* Oprasel yIpaBlIeHUs 00pa30BaHHEM;
* a/IMUHACTpaIHs YUPEXICHUS B JHAIE €& PYKOBOIHUTEIS, 3aMECTUTENEH PYKOBOJUTENLS;
* OpraHbl roCyJapCTBEeHHO-00IMECTBEHHOTO YIPABICHHS Y UPeskICHI;
* CTPYKTYpPHOE IOJApa3JelieHue Y YpeiKaCHHS;
* YYaCTHHKH 00pa30BaTEILHEIX OTHOIICHHIH.

OcHOBaHHeM [ MOATOTOBKM JIOKANBHOTO aKTa MOIYT TAK)KE SBIATHCS M3MEHEHHS B
3aKOHOmaTeNbCTBe PP (BHECCHNE H3MEHEHNI, M3aHNe HOBBIX HOPMATHBHBIX IPABOBBIX aKTOB).

4.2. IIpOEKT JIOKAIBHOTO aKTa TOTOBHTCS OTAETEHBIM PAGOTHAKOM HITH IPyIIION pabOTHHUKOB
[0 MOPYYCHHIO PYKOBOIHUTENS YUPEK[CHUS, a TaKKe OPraHOM CaMOYNPABIEHHS, KOTODHIA
BBICTYIIHII C COOTBETCTBYIOIEH HHHUI[HATHBOMH.

4.3. IloAroToBKa JNOKATEHOrO aKTa BKIIOYAET B Ce0s M3ydYeHHE 3aKOHONATEIBHBIX H HHBIX
HOPMATHBHBIX aKTOB, JOKAIBHBIX aKTOB YYPEXICHHS, DErTaMEHTHDPYIOIHX Te BOIIPOCEL
KOTOPEBIE IPEONIATracTCst OTPA3UTh B IIPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BEIOOD €ro BHJA,
CONCPXXaHus ¥ IPEICTABIICHHE €T0 B IUCEMEHHOM (opMe.

4.4. TlomrotoBka Hamboyee BaKHBIX JIOKAIHHBIX AKTOB (IpOeKTOB pemrenuit cobpanmit,
IICAICOBETOB, OPraHOB CAMOYNIPABICHHU, IIPUKA30B, IOIOKEHHUH, IPABAII) JOJKHA OCHOBBIBATHCS
Ha pesylbTaTax aHalKu3a OCHOBHBIX CTOPOH MEATENBHOCTH YUPEXKICHWS, TEHICHIMH &
Pa3sBUTHS U CIIOKMBINEHUCS CHTYALHH.

4.5. Ilo Bompocam IpreMa Ha paGoTy, IepeBOIOE, YBOJIGHEHHUH, IIPENOCTABICHHS OTIYCKOB,
NOOMIPEHUH MM IPHUBIEYEHHS COTPYAHHKOB K IMCUMIUIMHADHOW WM MaTepHaIbHOR
OTBETCTBEHHOCTH H3IArOTCs IPUKA3EL, B COOTBETCTRBUH ¢ TK PD.



4.6. IIpOeKT JIOKATBHOTO aKTa IIONIEKHT OOsM3aTENIbHOM PAaBOBOM SKCIEPTH3E M IPOBEPKE
Ha JIUTEPaTYpHYIO IPAaMOTHOCTE, KOTOPBIE IIPOBOMATCS YUPEKICHHEM CaMOCTOATENHHO OO0 ¢
y4acTUEM IIPUBIICIEHHBIX CIICIHATIICTOB. '

4.7. IIpoeKT IOKaJIBHOrO aKTa MOXeT OBITh Ipe[CTaBIeH Ha O6CykueHHe. DOPMEI
IPENCTaBICHAS s 0OCYXKAEHUS MOTYT OBITh PA3IMYHBIMHU, HAIPEMED, pa3MeINeHHre MPOeKTa
JIOKAJIBHOTO aKTa Ha HHPOPMAIMOHHOM CTEHE B MECTE, JOCTYIIHOM JUIs BCEOOIIEro 0603peHH,
Ha IOKOJBHOM CalTe, HAlpaBlIE€HHE NPOEKTa 3aHHTEPECOBAHHBIM JIMIAM, IIPOBENCHHE
COOTBETCTBYIOIIETO COOPaHHMS C KOJUIEKTHBHBIM 00CYX/ICHHEM IIPOEKTa JIOKATBHOTO aKTa U T.JI.

V. IlopsinoK NPUHATHS U YTBEP:KIEHUS JOKATLHOI0 AKTA

5.1. JloxambHBIA aKT, NpOMENNHE NPaBOBYIO W JIATEPATYPHYIO 3KCIEPTH3Y, a TaKKe
IIPOLENYPY COTTIACOBAHUS, IOAJICKHUT MPHHATHIO M YTBEPXKICHUIO PYKOBOJUTEIEM Y IpEKICHASL
B COOTBETCTBHU C Y CTaBOM Y UpPEIKIECHUS.

5.2. JlokaubHBIE aKTBl YUPEKAEHHS MOIYT IPHHHMATRCS pPYKOBOZHTEneM, O6muM
coOpaHHeM TPyHOBOIO KOIUIEKTHBA, MEIarOTHYECKHM COBETOM, METOIHYECKAM COBETOM,
VYIpaBisiomuM COBETOM THO0 MHBIM OPraHoM CaMOYIIPABIEHMS, HAIEIEeHHBIM II0JTHOMOTHSMHA
IO TIPUHSATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHH C YCTaBOM YUPEXICHUS — IO IIpeIMeTaM HX
BEJIEHHs U KOMIIETEHIIHH.

5.3. Ilpy OpUHATAA JOKANBHEIX aKTOB, 3aTPArWBAIOIIMX IIpaBa YYAaIIHXCS, YYHTBIBACTCS
MHCHWE COBETOB YJallUXCsl, COBETOB POMUTENEH, IPEACTABUTENFHBIX OPIaHOB YYAIIXCSL.

5.4. He moznesxar IPAMEHEHHIO JIOKATBHEIE aKTHL, YXy/IIIAONIHE TONOXEHHEe PaGOTHHKOB 110
CPaBHEHHIO C TPYIOBBIM 3aKOHOJATENHCTBOM, KOJUIEKTHBHBIM JOIOBOPOM, COTJIAINCHHSIMHE, a
TAKOKE JIOKATBHBIE aKThI, IPUHATHIC C HAPYIIEHUEM IIOPANKA y4eTa MHEHUS IIPEACTABUTEILHOTO
opraHa paOOTHHKOB.

5.5. Ilpomexmuii nporenypy HOPHHATHS JIOKAIGHBIA aKT yTBEPXKIACTCS PYKOBOIHTENEM
Yupexnenus. [Iponenypa yTeepxuenns oGOpMISETCs MOAMUCHIO ¥ IPHKA30M PYKOBOIUTENS
Vupexnenus.

5.6. JlokanbHBIA aKT BCTymaeT B CHIy C MOMEHTA, YKa3aHHOTO B HeM, JHGO, B ciydae
OTCYTCTBHS TAaKOTO YKa3aHUs, [I0 UCTEYCHUM / KaJECHIapHBIX ITHEN C NaThl IPUHSATHS JAHHOTO
JIOKAIIFHOTO aKTa.

JlaTo# OpHUHSATAS JOKANBHOTO aKTa, TpeOyIOMEro  YTBEPXKICHHS PyKOBOIHTENEM
YapexneHus, IBIIeTCs JaTa TAKOTO YTBEPKICHH. '

5.7. Tlocie yTBEp)KHEHUs JNOKATBHOTO aKTa IPOBOIMTCS MPOIENYPa O3HAKOMICHHS C HEM
YYaCTHHKOB 00pa30BaTeNbHBIX OTHOMICHHH, Ha KOTOPHIX PAaCHPOCTPAHSIOTCS TOMOKEHHS
AAQHHOTO JIOKATBHOTO akTa. O3HAaKOMJIEHHE C JIOKATBHBIM aKTOM O(GOPMISEICS B BHIE
POCIIACH  O3HAKOMIIIEMBIX JIMI[ C YKa3aHHEM JaThl O3HAKOMJIEHUS OO0 HA CAMOM JIOKABHOM
aKTe, MO0 Ha OTAENBHOM JIHCTE O3HAKOMIIEHWs, NPHUJIATaeMbIM K HEMY, 60 B OTHETBHOM
XKypHaie.

VI. Odopmienne 10kaabLHOro aKTa

Odopmierre JTOKAIGHOrO aKTa BBIIONHACICS B COOTBEICTBHH G TpeGOoBaHUIMHU
«['oCyapCTBEHHOH CHCTEMBI JIOKYMEHTALHOHHOTO OOECIIeUeHHs yIpasieHus. OCHOBHBIC
nonoxenus. OOmme TpeOoBaHMA K, IOKyMEHTaM M CIy’)k06aM  TOKYMEHTAHOHHOTO
obecrledeHrs», a TaKKe HOPMaMH «YHHGHUIHPOBAHHOW  CHCTEMBI IOKYMEHTAaITHH.
YHHQUUIPOBaHHAS CHCTEMa OpraHM3alHOHHO-PACTIOPSIHTEIBHON TOKYMEHTAIHHY. Tpebopanwus
K odpopmnenmio mokymentoB. IOCT P 6.30-2003» (yrB. IlocTaHoBIeHHEM I'occranmapra
Poccum ot 03.03.2003r. No 65-ct «O NIpHHATHE ¥ BBENEHWE B IEHCTBHE rOCyIapCTBEHHOI'O
crannapra Poccuiickoit @eneparuuy). IIpu sT0M:

6.1. CTpyKTypa IOKAaIbHOrO aKTa IOJKHA OOECIEYMBATH JIOTHYECKOE pasBUTUE TEMBI
IIpaBOBOTO pErynupoBanus. Ecmu TpeGyeTcs pashiCHEHHE LEled W MOTHBOB IIPHHSTHS
JIOKaJIbHOTO aKTa, TO B IPOEKTE IAETCS BCTYNHUTENbHAS 4YacTh — mpeamOyna. Ilomosxenus
HOPMAaTHBHOTO XapaKTepa B IIpeaMOyJIy He BKIFOYAIOTCSL.

6.2. HopmaTtuBHBIe Tpenmucanus ohOPMISIOTCS B BHIE IIYHKTOB, KOTOPHIE HYMEPYIOTCS
apabckuMu ME(PaMy ¢ TOUKOM U 3aroiOBKOB HE HMEIOT. IIyHKTEI MOTYT IOAPA3NeNIThCS Ha
HOZIYHKTBL, KOTOPBIE MOTYT UMETh GyKBEHHYIO HIIH HE(BPOBYIO HyMEpAIIHIO.



6.3. 3HauMTenbHBIE IO O0BEMY JOKAaNbHBIE aKTHl MOTYT AEIUTHCS Ha IJIABBI, KOTOPHIE
HYMEPYIOTCS] pUMCKUMHE ITU(PpaMH H UMEIOT 3arojI0BKH.

6.4. Eciu B JIOKaTbHOM aKTe MPHBOMATCS TaOMMIEI, rpadWKy, KapThl, CXEMBL, TO OHM, KaK
NIPaBHUJIO, NOJDKHEI OQOPMISTHCS B BHIEC HPHIOXKEHHH, a COOTBETCTBYIOIIWE IIYHKTEHI aKTa
JTOJDKHBI IMETH CCBUIKH Ha 3TH IPUIOKCHUS.

6.5. JIoOKanbHBIHA aKT ¢ IPUIIOKEHUSIMH JOJDKEH UMETh CKBO3HYIO HYMEPAITHIO CTPAHUII.

6.6. JIokabHBIM aKT U3NaraeTcs Ha TOCYAapCTBEHHOM s3bIKe P® U TOIDKEH COOTBETCTBOBATH
JUTEPATyPHEIM HOPMaM.

6.7. CIpykTypa JIOKaIbHOIO aKTa JOJDKHA OBITH JIOTHUECKM OOOCHOBAHHOM, OTBEYArOMIEH
UeISIM M 3a7a4aM IIPaBOBOIO PETYIMPOBAHMSA, a TAKXKe 00ECIeUNBAIONIEH JTOTHYECKOE PA3BUTHE
Y IIPaBUJIBHOE TOHUMaHNE JAHHOTO JOKATBHOTO aKTa.

6.8. B JIOKaNpHEIX aKTax JAIOTCS OIPENETCHHSI BBOAMMBIX FOPUAUYECKHX, TEXHHYECKHX M
ApYyTUX  CHEUHAIbHBIX TEPMHHOB, €CIM OHH HE SBISIOTCA OOLIEM3BECTHBIMH U
HEynoTpeO/sleMbIME B 3aKOHOZaTensCcTBe Poccumiickodi @enepalui ¥ PErHOHATHLHOM
3aKOHOJIATENILCTBE.

6.9. He momyckaeTcs NepemuCHIBaHWE C 3aKOHOB. IIpM HEOOXOIMMOCTH 3TO JelaeTcs B
OTCBUIOYHOH opme.

VII. OcHoBHBIE TPeGOBaHHSA K JOKAILHBIM AKTAM
JlokanbHbIe aKThl YUpexXIEeHHs JODKHEI COOTBETCTBOBATH CIIEAYIOMIUM TPEOOBAHMAM:

7.1. Ilonoxenue

IIOJDKHO COMAEPIKaTh CIIEAYIOIIKE 00sS3aTeNbHBIE PEKBU3HUTHI: 0003HAUEHHE BHUIA JIOKAIEHOIO
aKTa; €ro HaWMCHOBaHME, TPH(BL: IPHHATO, YTBEPXKIEHO; PETUCTPAIIMOHHEIA HOMED, TEKCT,
COOTBETCTBYIOIIUH €r0 HAMMEHOBAHHUIO; OTMETKY O HATWYHMH IIPUIIOKEHHS.

7.2. IlpaBuna

TOJDKHEL COIEPIKaTh CIEAyIOIHe 00s3aTeNbHbIE PEKBH3UTEL: 0003HAYEHHE BHA JIOKATIHHOTO
aKTa; ero HauMEHOBaHWE, IPUGBI NPHHATHS U YTBEPXKICHUS; TEKCT, COOTBETCTBYIONIMI €ro
HA¥MEHOBAHMIO; OTMETKY O HAJTMYUH PUIOKEHHUS.

7.3 . MBCcTpyKuuu

JOJDKHBI COJEPIKaTh CIEAYIOIUe 005I3aTeNbHbIE PEKBU3UTEL: 0003HAYEHHE BUAA JIOKATIHHOTO
aKTa; ero HaMMEHOBAaHHWE; IPU(BI NPHUHATHA W YTBEPXKACHHUS;, TEKCT, COOTBETCTBYIOIIHMH €ro
HAaUMCHOBAHHUIO; OTMETKY O HAIMYMH IPHJIOKEHHS; PETHCTPAlOHHEBIA HOMED.

7.4.IlocTranoBNCHUE

JOJDKHO COZEPKaTh CIENYIOIKe 00sS3aTeNbHbIe PEKBU3UTELI: 0003HAUYEHNE BHIA JIOKATHHOTO
aKTa, ero HaNMEHOBaHWE, MECTO M JaTy UIpPUHSITHS, TEKCT, COOTBETCTBYIOIIMNA €ro
HaVMCHOBAHHUIO; JOJDKHOCTh, (aMUIMIO, WHHUIMAIGI ¥ NONIHCH JIMIA, BBIHECIIETO
IIOCTaHOBJICHUE; OTTUCK MTEYaTH.

7.5. Pemmenus

JOJDKHBI COAEPIKATE CIENYIOIHE 00s3aTeIbHbIE PEKBU3UTEL: 0003HAYEHHE BUAA JIOKATHHOTO
aKTa; MECTO W [aTy IpPUHSATHS, TEKCT, JODKHOCTh, HaMHITHIO, WHUIMAIEl ¥ IONIHCH JIMIA,
IPHHSBINETO PEIIEHHE, OTTUCK ITEYATH.

7.6. TIpuKasel U PaCIOPsHKEHAS PyKOBOIUTEISI Y UPEXKIEHHS TOKHEL COAEPIKATh CIICIyFOLIIe
00s3aTeNbHbIE PEKBU3HUTHL: 0003HAYCHNE BA/A JIOKAIBLHOIO aKTa M €0 HAHMEHOBAHWE, MECTO H
Aaty NpUHATHS, PETUCTPAlMOHHBIA HOMED, TEKCT, NODKHOCTD, (GaMUIIUI0, HHULHAAIBL ¥ IIOIINCEH
pykoBomurTens VYupexaeHus. IIpukasbl ©  pacmoOpsKeHHsS BBIIONHSIOTCS Ha  OJaHKe
Yyapexnenus.

7.7. IIpOTOKOJBI ¥ aKTHI

JOJDKHBI CONIEPIKATh CIEAYIOIUE 00s3aTeNbHbIE PEKBU3UTEL: 0003HaYeHNE BAA JIOKATHHOTO
aKTa; MeECTO M JaTy NPUHSATHS, HOMED; CIMCOK IPHCYTCTBYIOINMX; TEKCT, COAEpKAaIuit
IIOBECTKY JHfA, OIMCAHHAE XOJa, MOpAAKa H HPOLEAYpPHl COBEPIIAEMBIX OIPEIeIeHHBIX
(FOpHIMYECKA 3HAYMMEIX) NEHCTBHI MO0 OTCYTCTBHE ONpENEIeHHBIX (BaKTOB; IOIKHOCTS,
hamMuIIIo, MHMIAATEl W IIOJIMCH JHna (JIHI), COCTABUBIIMX M NPYHMMABIINX YYACTHE B
COCTaBJIEHUH IIPOTOKOJIA MITA aKTa.

7.8. Metonudeckne peKOMEH IalHK



JOJDKHBI COAEPIKATh CIEMYIOIue 00S3aTeNIbHbIe PeKBU3UTEL: 0003HAYEHNE BHA JOKATHHOTO
aKTa, MECTO ¥ Jary [pUHATHSA, €ro HAUMEHOBAaHHE, TEKCT, COOTBETCTBYIOLIMM €ro
Ha¥MEHOBAHUIO ¥ CONCPIKAIMI YKa3aHHe Ha BHJ, HAUMECHOBAHUE U ATy IPHHSATHS IPABUIL K
HHCTPYKITMM, HOPMBEI KOTOPBIX DPa3bSCHSIOTCS, KOHKDETH3HPYIOTCS WM IEeTATH3HPYIOTCS
METOIWYCCKAMH  PEKOMCHIAUMAMHA;  JOJDKHOCTH, GaMHIHi, HHAIMAIB! Juna  (Jn),
COCTaBHUBIIUX METOIUYECKHE PEKOMEHIAIIHH.

7.9. IIporpamMMBI U TUTAHEL

JOJDKHBI COIEPXKATh CIENyIomue 00s3aTebHbIe PEKBU3UTHL: 0003HaUeHNEe BH/IA JOKAIEHOTO
aKTa; MeCTO W JaTy IPHHATHSA, HANMEHOBAHHE M TEKCT JIOKAITFHOTO aKTa, COOTBETCTBYIOIIHE ET0
HavMEHOBaHHUIO.

7.10. JTomKHOCTHAS HHCTPYKIHsI pabOTHHKA

JOIDKHA COIEPXKaTh CIENYIOIIHE PasieNsl: OOIHe IIOTOXKEHHS; OCHOBHEIC 3aJaud, IIpaBa,
IPENOCTaBIIEMbIE PabOTHUKY M €ro OOS3aHHOCTH; B3aHMMOJEHCTBHUS, OTBETCTBEHHOCTH 34
HEKa4eCTBEHHOC W  HECBOEBPEMEHHOE  BBINIONHEHWE  (HEHUCIIOJHEHHE) OOA3aHHOCTEH,
IIPeTyCMOTPEHHBIX JTOJDKHOCTHOM HHCTPYKIUEH; TpeOOBaHMSA K PaOOTHHKY.

[pu pa3paboTke JOJDKHOCTHBIX HHCTPYKIMH  pabOTHHKOB  pPEKOMEHIYETCS
pykoBoncTBOBaThCst Ilpukasom MuHncTepcTBa 3ApaBOOXPAHEHUsS. ¥ COMMATBHOTO PAa3BHUTHA
Poccuiickolt ®enepamumor 26 aprycra 2010 Ne 761lm «O6 yrBepkaeHHE Emuporo
KBaIM(UKAMOHHOTO CIPAaBOYHHKA JODKHOCTEH PYKOBOIHUTENEH, CIEMUANECTOR 1 CIIyKALIKX,
pasnen «KsatupuKaluoHHbIE XapaKTEPHCTHKH TODKHOCTER PaGOTHIKOB 00Pa30BAHIIY.

7.11.1Ipr MOArOTOBKE NOKATBHBIX aKTOB, PErYIUPYIOIIUX COMHANLHO-TPYIOBEIE OTHOIICHHAS
(HampuMep, KOJUIEKTHBHEIA JOTOBOp, IpPaBHIA BHYTPEHHETO DACTOPSIKA H Jp.) CIELYeT
DPYKOBOICTBOBAThCSI pEKOMEHIAIUAMH O HUX.

7.12.Cperi JIOKIBHBIX aKTOB YUPEKIEHWs BHICIIYIO IOPHIMYECKYIO CHIy HMeeT YcCTas
Vupexnenns. IlostoMy mnpunvMaemble B YUpeXJEHMH JIOKQIbHEIC AKTHI HE JOJDKHEBI
IIPOTHBOPEYHUTH €r0 Y CTaBy.

VIII. loxymeHTan M
8.1. Obs3aTenpHOM perucTpanyy MOIeKaT IPUKA3El PYKOBOTHTEIA Y UPErKICHHUS.
8.2. PerucTpamuio JIOKaTBHBIX aKTOB OCYINECTBIAET OTBETCTBEHHBIA 32 BelcHUE
AENOIPOU3BOJICTBA COITIACHO HHCTPYKIIMH IO JIeTOMPOH3BOICTBY B Y UpeKIEHHH.

IX. ITopsimox BHeceHus H3MEHEHHS U JOMOJHEHHIA B JIOKAJIbHbIE AKThI

9.1. B nefictyromue B YUPeKICHHUH JIOKAIGHBIE aKTBI MOI'YT OBITH BHECECHBI H3MEHEHHS H
JIOIIOJTHEHHS.

9.2. Tlopsimox BHeCeHHS HM3MEHEHHH W IOTONHEHHH B JIOKAJILHBIE AKTHI YupexneHus
ONpPENENAETCS B CaMUX JIOKAIBHBIX aKTaX. B OCTampHBIX ClIyuasx M3MEHEHHS U JONOTHEHHUS
OCYIIECTBIISIOTCS B CIEIYIOIIEM OPSIKE:

9.2.1. BHEceHHE M3MEHEHHMH M JONMONHEHHH OCYIIECTBIIETCS B IIOpSAKE, YCTaHOBJIEHHOM B
JIOKabHOM HOPMATHBHOM aKT€, Ha OCHOBAHHH KOTOPOTO BHOCATCS U3MEHEHNS,

922, ¥3MeHeHHS W JONOJHEHWS B JIOKAIBHBIE AaKTB: IIOJOKCHHUS NpUHATEIE 0e3
COTJIACOBAHHMS C OPTraHOM YIPaBIEHHUs (CaMOYIPaBJICHUS), IPaBUIIA, HHCTPYKITHH, IIPOTPaMMEL,
IUTaHBI, TIOCTAHOBJICHHS, PEIICHUS, [PHKa3hl W PACIOPKEHHS DPYKOBOAHUTENS Y UpesxIeHIS,
BHOCATCS IIyTE€M H3MaHUS NpPHUKa3a PYKOBOTUTENS YUPEXKIEHHS O BHECEHUM H3MEHEHWH HIIA
JIOIIOJIHEHHH B JIOKAIGHBIA HOPMATHBHEIA aKT;

9.2.3. u3MEHEHNS U JOIOJNHEHNS B MOJIOKEHHS, IPUHATHIE [OCIE COTIACOBAHMS C OpraHoM
rOCyapCTBEHHO-O0IIECTBEHHOTO YIPABICHHs (CaMOYIPABIeHHs), BHOCITCS IMyTEM M3NAHUS
IIpHKa3a PYyKOBOAHUTENS YUPEKICHUS O BHECEHWH H3MEHEHWH WM JOMOJHEHMH B JIOKATbLHBIH
aKT C IPEBAPUTENHHEIM ITOIyIeHHEM OT HETO COrIACH.

9.3. V3MeHeHNS U JONONHEHUS B JOKANLHELIM AKT BCTYIIAIOT B CHJIy C JIaTHl, YKa3aHHOH B
pUKase O BHECCHWHM U3MEHEHMI MM JOIONHEHUH B TOKATBHBIA HOPMATHBHEIA aKT, a B CIydae
OTCYTCTBHS yKa3aHUA B HEM JaThl — IIO UCTEYCHHUIO 7 KAJICHIAPHBIX JHEH C JaThl BCTYIUICHUS
[pHKas3a O BHECCHUM M3MCHEHHUM WA JIOIONHEHHUH B JIOKAIBHBIA aKT B CHILY.



9.4. Vi3MmeHeHUs W IONOJNHEHHS B Opeanmucanua H TpC6OBaHI/I$I, IIPOTOKOJIBI M AaKTHL,
MCTOOMYCCKHE PEKOMEHOAINN, aKThl O IPU3HAHUH JIOKAJIBHBEIX aKTOB, YTpaTUuBIOEMHU CHILY, HE
BHOCATCA.

X. 3aka09HTeNbHbIE M0JI0KEHHS

10.1. Hacrosmee IlomokeHHe MOIIEKUT OOS3aTEIHHOMY IPHHATHIO NEIATOTHYECKAM
COBETOM Y UpEXKIIEHUS.

10.2. ITonoxeHue BCTyIaeT B CHITY C JIATHI €70 YTBEPXKACHUSI PYKOBOJUTEIEM Y UPEKICHHS.

10.3. IlonoxxeHre yTpadWBaeT CHIY B CIIy4ae IPUHATHS HOBOTO IIOJOXEHHS O JOKAIBHBIX
aKTax.

10.4. Bompockl, He yperylIHpOBaHHBIE  HACTOSIOHM  IlOJOXKEHHEM,  IIOJUIEKAT
YPETYIHPOBAHUIO B COOTBETCTBMM C JEHCTBYIONIMM 3aKOHONATENLCTBOM P®, VcraBoM
Y4pexIeHus i HHBIMH JIOKAIBHBIMYA HODMAaTHBHBIME aKTaMK Y UpeKICHISL.



