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1. OOmue mosoxeHus

1.1. Hacrosmee monoxeHue pa3paboTaHO B COOTBETCTBHH ¢ TpymoBeIM komekcom P® ot
30.12.2001 Ne 197-@3 (c u3m. u mom.), Penepansubmi 3akonoM ot 07.07.2003 Ne 126-@3 «O
cBasu», DemepanbHbM 3aKOHOM 0T 27.07.2006 Ne 149-®3 «O6 wuHbopmanuwy,
HH(QOPMALIMOHHEIX TEXHONOTHAX H O 3amure HHGOpManuu», DelepambHBIM 3aKOHOM OT
27.07.2006 Ne 152-@3 (B pem. ot 27.07.2011) «O mepcoHANbHBIX JaHHEIXY», DeaeparbHBIM
3akoHOM 0T 28.12.2010 Ne 390-®3 «O 6e30macHOCTH ».

1.2. HWndopmanuonnas 06e30macHOCTh SBISETCS OJHHM H3 COCTABHBIX OJIEMEHTOB
KOMIUIEKCHOH  0€e30ITacHOCTH. Ilom  mudopmarmonHOM besomacHocteio  MBOVY
Kpacnokamenckoit COIIl Ned4 (mamee - Vwupexienue) cremyeT IIOHMMATh COCTOSHHE
3AIIMIIEHHOCTH  MH()OPMANMOHHBIX  PECypcoOB, TEXHONOrHH uX  (GOPMHpOBaHMS |
HCIOJIE30BaAHMS, @ TAKKE IpaB CyObEeKTOB HHPOPMAIIMOHHOM eI TEIbHOCTH.

Cucrema wuH(bOpManuoHHON 6€30IaCHOCTH HalpaBlieHA HA MPEAYNPEKIEHHE YTPo3, HX
CBOEBPEMEHHOE BBIABIICHUE, 00HAPYKEHHE, TOKATH3AIMIO U JIMKBAIALUIO.

1.3. K obnexram nHGOPMANHOHHOH 6e30I1aCHOCTH B YYPEKIEHHH OTHOCSTCS

— uHQpOPMAIMOHHBIE PECYPCHI, COAEPKAIIHE JOKYMCHTHPOBAHHYIO HH(BOPMAIHIO, B
COOTBETCTBHH C [IEPEYHEM CBENECHUH KOHDUICHIIHATBHOIO XapaKTepa;

— uHpOpMAIHs, 3aIUTa KOTOPO IpeycMOTpEHa 3aKOHONATENbHBIME aKTaMi PO, B ToM
4uCIIe TIePCOHAIBHEIE JaHHBIE;

— CPeACTBA W CHCTEMbI MH(OPMATH3aUHK, IPOrPAMMHEIE CPEICTBA, ABTOMATH3HPOBAHHEIE
CHCTEMBI YIPABJICHUS, CHCTEMbI CBA3H M NEPeNavd JaHHBIX, OCYIIECTBISIOIIHE IIPUEM,
00paboTKy, XpaHeHue U Iepefady HHGOPMAIHH ¢ OrpAaHUIEHHBIM JOCTYIIOM.

1.4. Cucrema mHGOPMANHORHON 6E30MACHOCTH JOKHA 0053aTeIbHO 06ECIIEIHBATE:

— KOHQUICHUHMAIBHOCTL (3amUTy WH(GOPMAIMH OT HECAHKIMOHMPOBAHHOIO PACKPHITHA
WM TIepexBara);

— IIEJIOCTHOCTH (TOYHOCTH M MOJHOTY HHGOPMAIWH W KOMIIBIOTEPHBIX ITPOIPaMM);

— JOCTYIHOCTH (BO3MOJKHOCTH IOJYYEHHUS HOIB30BATE/SIMA HHGOPMAIMHA B TIpEIeNax HX
KOMIIETECHIIUH ).

1.5. Ob6ecneyenue wuHPOPMAIMOHHOK O€30MACHOCTH OCYWIECTBIAETCA MO CISTYIOLAM
HaITpaBICHUSM:

— IpaBoBas 3amMUTa — 9TO CIEHHAlbHBEIE 3aKOHEI, APYIHe HOPMATHBHBIE AKTHI, ITPABHUIIA,
TPONEAYpPhl M MEPONpPHUATHs, O0EeCIeYHBalONIIe 3allUTy HHGOPMAIMH HAa MPaBOBOI
OCHOBE;

— OpraHM3alMOHHAs{ 3allUTa — 3T0 pErJIAMEHTAIMS JEATSIbHOCTH YUPEXKICHUS U
B3aMMOOTHOINEHHUH HMCIOTHUTENEeH Ha HOPMATHBHO-IIPABOBOM OCHOBE, HMCKIIOYAOIAs
WK OCNabIIsIoNIas HaHeceHue Kakoro-m6o ymep6a;

— HHXCHEDHO-TEXHHYECKas 3al¥Ta — 5TO HCIOJHb30BAHHE pPa3IMJIHBIX TEXHUYECKHX
CPEICTB, NPENATCTBYIOMUX HAHECEHHUIO yIepha.
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2. Hean u 3axa4n obecnevyenns dezonacHocTH HHGOpMALHE
I'maBHo# wmenpro ofecredenns Oe3omacHOCTH HHOOPMANUH, IUPKYIMPYIOMEH B

YupexneHuy, SBIAETCS peanu3anus IONOXKEHHH 3aKOHOJATENBHBIX akToB Poccuitckoit
@enepanuy ¥ HOPMATHBHBIX TPeOOBaHUI MO 3am(aTe HHHOPMAIMH OrPAHUIUTENBHOTO JA0CTYIIA
(manee mo Tekcry — KOH(pHUACHIMATHHON WIH 3aIquniacMoil HH(GOpMamuu) U IpeaoTBPAIIeH e
ymep6a B pe3ybTaTe pasrialleHus, yTPaThl, YTeYKU, HCKaKEHHS H YHHYTOKESHWsI WHPOPMAIINH,
€€ HE3aKOHHOI0 UCIIOIB30BAHMS U HapyIIeHUs paboThl HHGOPMAIHMOHHON Cpeasl Y Uperk IeHHs.
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OcnoBaeME IesIMU OOecTieueHns 6e30II1aCHOCTH HHPOPMAIIUH SBIIIOTCS:
OpeOTBPAICHAE  YTEUKH, XWINEHHWs, HMCKOKEHWS, NOAJeNnKH  uH(OpMAaInH,
OUPKYIUPYIOMEH B YUpexIeHuH,

[IpeIOTBpalieHye HapyIIEeHHH IpaB JHYHOCTH 00yJaromuxcs, pabOTHAKOB YUpeKIeHUs
Ha COXpaHeHHe KOH(PUACHIHATLHOU HHDOPMAIIHI;

[IPEIOTBPAIICHUE HECAHKIIMOHUPOBAaHHEIX AeHCTBUAN 10 OIOKHPOBaHUIO HHOPMAIIHH.
OcHoBHBIMYU 33a9aMu oOecriedeHus: 0e301acHOCTH HH(POPMAIIMHN SBISIOTCA:
COOTBETCTBHE IIOJIOXKEHMUAM 3aKOHOJATENBHBIX aKTOB U HOPMATHBHEIM TPeOOBaHUAM IIO
3amure HHGopMalHy;

CBOCBPEMEHHOE BBIABIEHHE, OIEHKA M IPOrHO3MPOBAaHHE MCTOYHHKOB YTPO3
uH(GOpMaMOHHON 0e30IacHOCTH, IPHYHH M YCJIOBHH, CIIOCOOCTBYIOIUX HAHECEHMIO
ymepba HHTEpecaM YUpekAeHHs, HapyLIIEHHIO HOPMAaIbHOTO (GYHKIHOHMPOBAHHS U
pa3BUTUS Y UPEKICHUS;

CO3[aHHe MEXaHHW3Ma OIIEPAaTUBHOIO pEearupoBaHUsS HaA Yrpo3sl HH(POPMAIHOHHON
0€e30I1aCHOCTH U HETaTHBHBIE TEH/ICHIINH B CHCTEME HH(DOPMAIIMOHHBIX OTHOIIEHHH;

s exTHBHOE IpeceyeHNe HE3aKOHHBIX IOCSIaTeNbCTB Ha MH()OPMAMOHHEIE PECYDPCHI,
TEXHHYECKHE CpeAcTBA M HHQOpPMAIlMOHHBIE TEXHOJIOTMH, B TOM 4YHCIE C
HCITOJIb30BAHUEM OPraHU3alMOHHO-TIPABOBBIX H TEXHWYECKHX MEp M CPEJCTB 3allUTHI
nHpOpMaIHy;

Pa3BUTHE CHCTEMBI 3alIMTHI, COBEPIICHCTBOBAHHUE €€ OpraHu3aluu, (HOopM, METOAOB H
CPEIICTB IIPECIOTBPAINECHUSA, ITapUPOBaHHs] M HEHTpaTu3aluH Yrpo3 HHGOPMAHOHHOM
0€30I1aCHOCTH ¥ JTMKBU/IAIIMH [IOCTIE/ICTBUM €€ HApyIIEHHS;

Pa3BUTHE U COBEPINCHCTBOBAHME 3alMIICHHOIO IOPAIUMYECKU 3HAYMMOTO 3IEKTPOHHOIO
JOKYMEHT0000pOTa;

CO3/JTaHHe MEXaHW3MOB, O0ECIEYMBAIOIUX KOHTPOIh CHCTEMBI HH(POPMAIMOHHOM
0€30I1aCHOCTH M TapaHTHH ITOCTOBEPHOCTH BBINOJIHEHHs YCTAHOBJIEHHBIX TpeGOBaHMIA
HHPOPMAMOHHOM O€3011aCHOCTH;

CO3JJTaHHEe MEXAHW3MOB YIIPABJIEHUS CHCTEMOM HH(OPMAIIMOHHOM 6€30MMacHOCTH.

3. IlpaBoBrie HOpMBI 00ecniedeHnst HHPOPMANUOHHOM 6€3011aCHOCTH
V4pexieHHe MMeeT IIPaBO OUPENeNiTh COCTaB, OOBEM M TOPSIOK 3aIIUTHI CBEJCHHI

KOH()HICHIHATEHOTO XapaKTepa, IEepPCOHATBHBIX JAHHBIX O0YydYarommxcs, pabOTHHUKOB
Vupexnennus, TpeboBaTh OT CBOHX COTPYJHHUKOB O0ECIE€YEHMs COXPAHHOCTH M 3aIUTHI ITHX
CBEJIEHMH OT BHEITHUX U BHYTPEHHHX YTPO3.

3.2.
3.3.

3.4.

VYupexaenue 0653aH0 06€CIEUNTE COXPAHHOCTh KOHGHUACHIHAIBHON UHGOPMATIHH.
AnvuHucTpanust Y UperkIeH s :
HAa3HAYaeT OTBETCTBEHHOIO 3a o0ecneyeHue HHGOpMAHOHHON 6€30IaCHOCTH;

HMEET IPAaBO BKIIFOYATE TpeOOBaHMs 110 oOecriedyeHuI0 HHGOPMAHOHHOM 6e301MacHOCTH
B KOJUIEKTHBHBIA JOTOBOD;

HMEET IIpaBO BKIXOYATH Tp860BaHH$I 10 3amuTe HH(l)OpMEI.T_IHH B IOTOBOPEI IIO0 BCEM
BHJAAM OCATCIIBPHOCTH,

paspabaThIBacT IEePeICHb CBEICHU KOHDUACHIMAIBHOIO XapaKTepa,;

HMeeT [IPaBo TpebGoBaTh 3aIIUTEI HHTEPECOB YUPEX/IECHHSA CO CTOPOHI TOCYAapCTBEHHBIX
U CyIeOHBIX UHCTAHIIHIA.

Oprannzanyonsbie # QYHKIHOHATBHEIE JOKYMEHTHI [0 00€CIeUeHIIO HH(BOPMALAOHHOI

0e30IacHoCTH:



4.1.

IpUKa3 [AMpPEKTOpa YUpekIEeHHs O Ha3HAYEHWH OTBETCTBEHHOr0 3a o0OecIedeHwe
MH(OPMATHOHHON Oe30TTaCHOCTH;

TIEpeYeHb 3allAITAeMBIX HHPOPMAITHOHHBIX PECYPCOB U 0a3 JaHHBIX;

HHCTPYKIMS, OINpelessromasl IOpsSI0K IPeIoCTaBIeHNs HHOOpMAIMKH CTOPOHHUM
Oprasu3aldsM IO HX 3ampocaM, a TakXe 0 IpaBaM HOCTya K Hel COTPYIHHKOB
Yupexnenus u np.

HOPSOK JOCTYIIa COTPYAHUKOB Y UpexkIeHU K HHPOPMAIH IIPelyCMaTPHBACT:
IOPUHATHE PAOOTHUKOM O00S3aTeNbCTB O HEpasriIAICHHH IOBEPEHHBIX €My CBEICHHMI
KOH(QUICHIHAIBEHOIO XapaKTepa;

O3HAKOMIICHME pabOTHHMKa C HOpPMaMH 3aKkoHojgarenscTBa PO m VYapewaenus o0
HHPOPMAITHOHHON 0€30MacHOCTH M OTBETCTBEHHOCTH 3a pasrialleHue UH(GOpMAanun
KOH(UIEHIUAIEHOT0 XapaKTepa;

HMHCTPYKTaX pabOTHMKA CHEIHATNCTOM II0 HH(POPMAIUMOHHON 6E€30IIaCHOCTH;

KOHTPOJIb pabOTHHKA OTBETCTBEHHBIM 3a MH(GOPMANUOHHYIO Ge30MacHOCTh, IpU paboTe
¢ uHpopMmanuel KOHQHUISHIIHATEHOTO XapaKTepa.

4. Opranuzanus cucTemsbl obecredyeHuss HHPOPMANHOHHOM 6e30acCHOCTH
B memsx peammsanmy CTOAIUX Iepen CHCTeMOM obecrneuenus HHPOPMAHOHHON

6e3omacHOCTH 3a/1a4 B YUPEKICHAN YCTAHABIMBAKOTCS:

ol

3alllATa HHTEIUIEKTYAIBHOM COOCTBEHHOCTH Y UpEKICHMS,

3alUTa KOMIOBIOTEPOB, JIOKAILHEIX CETEH M CeTH MOMKIIIOYeHHs K cucTeMe MHTepHeTa;
OpraHU3alys 3aUMTEH KOH(puIeHIHanbHOd HHGOPMAMH, B TOM YHCIE MEPCOHATBHBIX
JAHHBIX paOOTHUKOB M 00yJarONMXCst YUpeKaeHus;

YYeT BCeX HOCHTENEH KOHQHUIeHINAIBHO! nHGopManny;

KOHTPOJIb 32 MCIIONB30BaHHEM 3JIEKTPOHHBIX CPEICTB UH(OPMAIIMOHHOIO ObecneueHus
JIEATENIHOCTH Y UPEKACHUSA IO TIPSIMOMY Ha3HAYEHHIO;

IPOTUBOAEHCTBHE (aKTaM HCIIONB30BAHUA NpH paboTe HA 3IEKTPOHHBIX CPENCTBaX
HHOOPMAIMOHHOTO O0ECIIEUeH s AEeATeNBHOCTH YUPEXKICHAS HETUIEH3HPOBAHHBIX
OPOTPAMMHBIX MPOAYKTOB M 3JEKTPOHHBEIX HOCHTENEH HH(POPMALUH, CHOCOOHBIX
IIPOU3BECTH 3apakeHHE IPOrPaAMMHOTO 0OECIEYESHUS] BUPYCAMH;

IOPUHATHE MEp K BOCHPEHIEHHIO JOCTyna K MHQOPMAIMOHHBEIM MaTepHalaM,
IIPU3HAHHBIM B COOTBETCTBUH C JICHCTBYIOIMIMM 3aKOHOAATEIECTBOM IKCTPEMHUCTCKIMH;
oOydyenue TiepcoHana YUpexIEHHs IO BONpOcaM oOecredeHHs HHOPMATHOHHOM
be30macHOCTH;

KOHTPOJb 3a IIPaBMJIBHOCTHIO HUCMONB30BaHHS HMMEIOIMUXCS B YUPEKICHHH CPEICTB
3JIEKTPOHHOM CBSI3H.

5. Oprammsanus padoTsl ¢ HHGOPMANHOHHLIMHE PECYPCAMH H TEXHOJIOI HSIMHI
Jns opraHusaluy IENONpPOM3BONCTBA IPHKA30M IMPEKTOpa YUpekKIeHHs HazHAYaeTCs

OTBETCTBEHHOE JIALO. JIeNONpOU3BOICTBO BEASTCS Ha OCHOBAHWU MHCTPYKIMH TI0 OPraHU3aIlHH
AENONPOU3BOJICTBA, YTBEP)KICHHOH JUpEeKTOpoM YupexaeHus. KOHTpOIb 3a MOPSIKOM €ro
BEJICHUS BO3JIAraeTCs Ha OTBETCTBEHHOIO 3a HH(GOPMAIMOHHYIO 6€3011aCHOCTb.
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CucTemMa opraHu3alyy JeI0npOU3BOICTBRA:

Y4€T BCeH JMOKYMEHTalMH Y 4YpexKIECHHS, B TOM YHCIIe W Ha SJIEKTPOHHBIX HOCHTEISX, C
Kiaccudukarnmeit 1o chepe IpUMeHEHNs, 1aTe, CONEPIKAHUIO;

perucTpanus Hu yYeT BCEX BXOIAMMX (HCXOMAIIMX) MOKYMEHTOB YUupexIeHHs B
CIIEIMATBHBIX JKyPHAIAX;

perucTpanus I0KyMEHTOB ¢ KOH(GHIECHIHATEHOR HH(OpPMAIHE, ¢ KOTOPBIX [EIar0TCs
KOIIMH, B CIIEIHANBHEIM JKypHAse (JlaTa KONUPOBAHUS, KOJHYECTBO KOMUE, U KOTO HIIH
C KaKo# 1eJIbI0 IIPONU3BOIHUTCS KOMHPOBAHUE);

OCOOBIH PEXUM YHUUTOXKEHHS JOKYMEHTOB.

B xone ucnons3opanus, mepefaud, KONMPOBAHUS M HCIOTHEHHS NOKYMEHTOB TAKXKe

HeoOXOIUMO COOIIOATh OIIpe/IeNIeHHbIE TIPABHIIA:



5.3.1.  Bce NOKyMEHTEHI, HE3aBHCHMO OT rpuda, IepesaroTcs CIIOTHATENIO MO POCIIUCE
B XKypHaJle y4yeTa JOKYMEHTOB.

5.3.2.  JloxymeHTHI, Aena W wu3gaHus ¢ rpudom «Jas COyxKeOHOTO IOIB30BAHMA»
(«OTrpaHM94eHHOr0 MOIb30BAHUA») MOIDKHBI XPAHHTHCS B CIYKeOHBIX TOMEINEHHAX B HAIEKHO
3amMpaeMBIX W onedarelBaeMbIX Immkagax. IIpuw 3TOM JO/DKHBEI OBITE CO3MAHBI YCIIOBHI,
obecreynBaronmye UxX GU3MYECKyI0 COXPaHHOCTS.

5.3.3. Bruiansele am1g paboTel gena U JOKYMeHTHI ¢ rpudom «Jlms ciayxkebHOTO
no1p30BaHus» («OrpaHHYEHHOTO IOTB30BAHHAY) IIOIEKAT BO3BPATY B KAHIEIAPHIO B TOT e
IIEeHb.

5.34. llepemaya  IOKYMEHTOB  HCIIOJMHHTENIO  IPOU3BOAUTCS  TONBKO  Yepe3
OTBETCTBEHHOI'O 33 OPraHU3aIUIO 1eIOIPOU3BOICTRA.

5.3.5.  3ampemaeTcs BBIHOCUTH JOKYMEHTHI ¢ TpadoM « s cay)eGHOro moIb30BAHUSY
(«OrpanuyeHHOro MONL30BAHUAY) 34 TPEAETBl Y UpeXKIeHU.

5.3.6.  Ilpm cmene paGoTHHKA, OTBETCTBEHHOIO 32 y4eT M XpaHEHHE JOKYMEHTOB, JE,
U3JTaHUH, COCTABIIAETCA 110 IIPOU3BONIBHOMN hopMe aKT IpHeMa-nepeadyn JOKYMEHTOB.

54. Bc€ nporpammHoe oOecredeHHe  YCTAHABIMBAETCS TONBKO ¢  paspelieHHs
OTBETCTBEHHOI'O 3a HHPOPMAHOHHYIO O€30IIaCHOCTE.



